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1. O0mue mMoJ0KEeHU

1.1. Hactosimee Ilonoxerue o nopsiake GopMUpOBaHHUs, BEAEHUS U XPaHEHUSL
JUYHBIX JIeNl CTYJAEHTOB TOCYJapCTBEHHOTO OIOKETHOTO IMPodecCHOHATLHOIO
oOpasoBarebHOTO yupexacHus Pecnybnuku /larectan «byiHaKCKOE MeIUIUHCKOE
yumnuige» (manee — Ilomoxkenue) sIBIsSeTCS JIOKAIbHBIM HOPMATHUBHBIM aKTOM
roCyJapCTBEHHOTO OI0KETHOTO PO eCCUOHATBFHOTO 00pa3oBaTeIbHOro
yupexaenus PecniyOsmmku Jlarectan «byliHakckoe MeqUIIMHCKOE yUrIumIe» (fanee —
YUWIMILA) W yCTaHaBIMBaeT €JWHble TpeOoBaHUS K (HOPMUPOBAHHIO, BEICHHIO U
XPaHEHUIO JIMYHBIX Jesl 00y4YarolUXCs YUUIUIIa.

1.2. ITonoxenue pa3pabOTaHO B COOTBETCTBUH C:

- MenepanbHpIM 3akoHoM oT 29.12.2012 r. Ne 273-®3 «O6 ob6pazoBaHuM B
Poccutickoit @enepanuny;

-OenepanpupiM 3akoHOM OT 27.07.2006 1. No 152-03 «O mnepcoHalbHBIX
TAHHBIX»;

- OCHOBHBIMH TIpaBWIaM{d pPabOTBl apXWBOB OpraHu3auuii (0x0OpeHo
pewtenueM kosuterun Pocapxusa ot 06.02.2002 1)

- mucbMoM PocoOpazosanus ot 29.07.2009 1. Ne 17-110 «O6 obecnevyenun
3aMUTHl NIePCOHANBHBIX JaHHBIX» (¢ «Hbopmanmeit 00 OCHOBHBIX HOPMAaTHBHO-
METOIUUYECKHUX JOKYMEHTaxX 1 TpeOOBaHUAX 110 OpraHU3aliy 3aIUThl IIepCOHATBHBIX
JAHHBIX» );

- mpuka3zom MunoOpHayku Poccuu ot 23.01.2014 r. Ne 36 «O0 yTBepkneHun
nopsiika TmpHeMa TIpaxiaaH Ha o0ydeHHe NO 0Opa3oBaTEeNBHBIM IIporpamMmam
cpeziHero npodeccnoHaIbHOT0 00Pa30BaHIs.

1.3. Undbopmanust muaHOTO fiena o0yqaromerocss OTHOCUTCS K IEePCOHATBHBIM
JaHHBIM W HE MOXET IepelaBarhcsi TPETHUM JIMLaM 0e3 corvacusi oOydaromierocs, 3a
HCKITIOYEHHEM CITyHdaeB, TPe TyCMOTPEHHBIX 3aKOHOJATENbCTBOM.

1.4, VYuunumie ocyluecTBAseT mepenady, oOpabOTKy M IIpeJocTaBleHHe
TIOJIyYeHHBIX B CBS3H C TIPHEMOM U B Iepuo] OOydeHHs B YYMJIUILE NEPCOHATBHBIX
JAHHBIX TIOCTYNAIOMUX B COOTBETCTBMH C TpPeOOBAaHUSMH 3aKOHOJATENLCTBA
Poccuiickoti Denepanyru B 00NacTH MEPCOHANBHBIX JaHHBIX C COONOJEHUEM
ClIeqyrLIMX TpeOOBaHUN:

- He coo0uIaTh MepcoHaNbHbIe NaHHbIE TpeThell CTOpOoHe 0e3 MUCHMEHHOTO
coriacusi 00y4JaroIuXcsl, 38 HCKIIOYEHUEM CIIy4aeB, KOrla 3TO HEOOXOIUMO B LIEJAX
NpeIypeXIeHUsT yIrpo3bl J>KM3HU U 3[I0pOBBIO, a TakXe B JAPYruUX Cllydasx,
IIPEeIyCMOTPEHHBIX 3aKOHOAATEIIBCTBOM;

- HE COooOWmAaTh IIepCOHANbHBIE [JaHHBIE B KOMMEpPUYECKHX Lensix Oe3
IIACBMEHHOTO corjacus o0yJarolerocs;

- paspemarb JOCTYIl K IEPCOHAJBHBIM JaHHBIM OOYyYarolMXcsi TOJBKO
CIIeNMaNbHO YHOOJHOMOYEHHBIM JIMUAM YYWIWILE, [pPH 3TOM YKa3aHHbBIE JULA
IOJDKHBI MMETh TPaBO IIOJydaThb TOJNBKO Te MEpPCOHAJbHBbIE AAHHBIE, KOTOPBIE
HeOOXOIMMBI JIJIs1 BBIITOJTHEHUST KOHKPETHBIX (DyHKIIUH;

- He 3alpamuBaTh WH(GOPMAIMIO O COCTOSHHUM 3JI0POBbsi OOydJarolerocs, 3a
HCKIIIOUEHHEM TeX CBEICHUI, KOTOpble OTHOCSTCS K BOIIPOCY O BO3MOXKHOCTH
IOJy4eHUs 00pa3oBaTeIbHbIX YCIYT.
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1.5. JIOKyMeHTBI U3 JUYHOIO Jena OOYYaroIIuX WM MX KOIUH MOTYT OBITH
BBIJAHbl TUYHO 00y4aroleMycs 110 ero 3asBIeHUIO, JIUYHO JIUIY, OTYHCICHHOMY M3
ydUiIuila, Tu00 ero mpeAcTaBUTENIO (P MpeACTaBIeHHN JOBEPEHHOCTH), a4 TAKKE
no TpeOOBaHUIO YTMOJHOMOYEHHBIX OpPraHoB, OQOPMICHHOMY B YCTaHOBJIEHHOM
IOpsiike, B TOM HYHCJIe: OPraHoB IPOKYpaTypbl, IO3HAHHUS, CIENCTBUA W CY[a,
aZIBOKaTypbl, MUTPAIIIOHHON CITY>KOBI U APYTHX.

3anpaimmBaeMas HHGOpMALUS IpelocTaBiIseTcsl B 00beMe, He TIPEBbIIIaloIIeM
o0BeM 3anmparmuBaecMoil HHGHOpPMAITUH.

B cinyuae BbIIaumM OopurvHana JOKyMEHTa M3 JUYHOTO [ena o0y4arouuxcs, B
IIeJI0 IPUKJIaIbIBAETCS KOIMSI BbI1aBaeMOT0 IOKyMEHTa.

1.6. Jluma, BUHOBHBIE B HApPyIIEHUM HOPM, PEryIUPYIOUIHUX IMOJy4HEHHE,
o0paboTKy W  3amUTy  TEePCOHANBHBIX  JIAHHBIX  OOYydYaloIIuXcs, HECyT
IVCIUIUTMHAPHYIO, ¥  aJMUHUCTPATUBHYIO  OTBETCTBEHHOCTH B  TIOPSJKE,
YCTaHOBJIEHHOM (heJiepalbHBIM 3aKOHOAaTeTECTBOM.

1.7. VicrionnHeHre HACTOSIIETO TTOJIOKEHHS BO3JIaraeTcsl Ha cekperaps yaeOHO
YaCTH.

1.8. KoHTpons Ham HCMOTHEHHWEM HACTOSIIEro IOJIOKEHUS BO3JiaraeTcs Ha
3aMeCTHUTeNIs AUpeKTopa 1o yueOHo# padore.

3. ®opMHpoBaHHEe JHYHBIX JeJl 00y4aloumHXcs

2.1. JInyHoe jies0 GopMUpYETCS Ha KaXXIOTo 00yHYaroLerocs, IOCTYMUBIIETO B
yudiaumie s o0ydeHuss 110 00pa3oBaTeNbHBIM  [IPOrpaMMaM  CPEIHEro
npodeccroHanbHOro 06pazoBaHus.

2.2. JImyHOe /e0 Ha JUIO, IMOCTyIalollee Ha obydeHne o o6pa3oBaTeIbHBIM
porpaMMaM CpeaHero IpOo(eCCHOHATBHOIO O00pa3oBaHUs B COOTBETCTBUM C
[IpaBunamu npuema B y4unuine (anee — aOUTypHeHTa), GOpMUpYeETCs NMpUeMHON
KOMUCCHeHN y4dunuina. AOUTYpHEHTY BBIAAaeTcs pacliicka O MpueMe JAOKYMEHTOB C
yKazaHWeM MOJTHOTO TIEPEUHS BCEX CAAHHBIX UM JOKYMEHTOB.

OTBETCTBEHHOCTh 32 ()OPMHUPOBAHME M BeACHHUE JUYHBIX J1e]1 aOUTYypHUEHTOB
BO3JIaraeTcs Ha OTBETCTBEHHOTO ceKpeTaps IPUeMHOM KOMUCCUU YUUIULIA.

JIuHbIE Niea 3a4UCIICHHBIX Ha 00ydeHue aOuTypUEeHTOB IIpUEeMHasi KOMUCCHS
IepeaeT 1o akTy B yueOHYIO 4acTh He Mo3/Hee, ueM 3a | JIeHb 10 Hadaja y4eOHOTo
rona Juisl X JajbHeUIero BeAeHus.

K ™MoMmeHty mepenaun JIMYHOrO Jejla U3 I[PUEMHOM KOMHUCCHHM B
yu4eOHYIO 4acTh, OHO JIOJDKHO COJEPKaTh CIEYIOUINE TOKYMEHTHI:

- 3asBJICHHE aOUTypHeHTa (110 YCTaHOBIEHHOH (opMe);

- TOKYMeHT 00 00pa3oBaHMU IPEbIIYIIEro YPOBHS U (MIIM) ero KOIIUS;

- KOTIMS IOKYMEHTa, yIOCTOBEPAIOIIErO JTUYHOCTD; ,

- MeJMIMHCKAs CIIPaBKa O NMPOXOXKACHUM IPeJBAPUTEIBHOIO MEAULIMHCKOrO
OCMOTpa; _

- ororpadun 3x4 (He MeHee 6 IIIT.);

- JOKYMeHTB!I (KOIHH JIOKYMEHTOB), MONTBEPXKIAIOIME OCOOBIM cTaTyc
oOydatorerocs (Mpyu HATHUYIHH );

- BBIITMCKA U3 IIPHUKa3a 0 3a4UCIeHUH 00y4aoIlerocs.




2.3. Ilpu 3auncieHNH oOydaroIlerocs Ha IMEPBBIM WM MOCIEAYIOLIHe KypChI
JUIL TIPOJOIDKEHHsT OOydYeHHs, B TOM HHCJIE B IOpAAKE IepeBoja U3 JPYroi
o0pazoBaTeIbHON OpraHU3allli, ero JIMYHOe JAelI0 GOopMUpYyeTcs yueOHON 9acThio, U
JOJDKHO COEPXKATh CIIeAYIOINe TOKYMEHTHI:

- 3a4BJICHME O 3a4UMCJACHUU [ MPOJOIIKEHUS oOydeHus (M0 yCTaHOBIEHHOM
dopme);

- CIIpaBKa o rnepuoje o0ydeHHUs U clipaBka 00 oOy4ueHHH (B ciaydae NepeBoa
U3 Apyroii o0pa3oBaTeIbHON OpraHU3alum );

- TOKyMeHT 00 00pa30oBaHUM IIPEAbLAYIIET0 YPOBHS U (MIIM) €0 KOTIHS;

- KOTIMSI TOKYMEHTa, yA0CTOBEPSIOIIErO JTUYHOCTB;

- MEIULMHCKAs CIIpaBKa O MPOXOXJIEHUW MPEeABapUTEIBHOIO MEIULIMHCKOIO
0CMOTpa;

- hotorpaduu 3x4 (He MeHee 6 ILIT.);

- JOKYMeHTHl (KOTHMH JOKYMEHTOB), OTpaxalllue ocoOBlil  cTaryc
oOyuarorerocs;

- cnpaBka o0 o0Oy4YeHWHU, BBIJAHHAs O00pa3oBaTeNbHOM oOpraHu3anued, B
KOTOpol oOydaromuiicss oOydancs paHee, C yKazaHMeM HoMepa IIpHkaza o0
OTYMCIeHUH (B cllydae OTCYTICTBHSI IIOCJIEJHEr0 — BBIIMCKAa W3 IIpukasa o006
OTYMCJIEHUN );

- UHAMBUYyaJbHbIN yueOHbIH IU1aH U (WI1) BEAOMOCTh llepe3adera JUCUUIUINH
(IIpu HATTMYHUN).

2.4. Jlnunble nerna (C KONMSIMH TOKYMEHTOB) aOUTYpHEHTOB, HE 3a4UCIICHHBIX
B YHCJIO CTYACHTOB, XpaHATCS B TeueHWe | roja B ydeOHOM HacTH, Aajiee
pac@opMHpOBBIBAIOTCSI U yHHUTOXaroTcs.  OpUTMHalbl  HEBOCTPEOOBAaHHBIX
abuTypueHTaMH JOKYMEHTOB XPaHSATCS B apXUBE IOCTOSHHO.

3. Beaenue JTUYHBIX AeJ1 B leproj o0yueHUs

3.1. OTBEeTCTBEHHOCTh 3a BeJeHWE W XpaHEHHEe JHYHBIX JAe) 00ydaroumuxcs
BO3JIAraeTcs Ha cekpeTapsl yueOHOM YacTd, B JOJDKHOCTHBIE 0OS3aHHOCTH KOTOPOTO
BXOJIUT paboTa ¢ TUYHBIMU JCIaMHU. :

3.2. JlmuHoe ne0 Kaaoro oOydaromierocss XpaHUTCS B HHAWBUAYaIbHOU
Tanke.

3.3. Ilpu mepeBole CTyIe€HTa BHYTPA Y4YWIMIIA C OJHOM OCHOBHOU
o0pa3oBaTelbHOW MNpoOTpaMMBl Ha JpYryro, JUYHOE JeN0o IepeMellaeTcs B
COOTBETCTBYIOIIYIO TAamNKy, O 4eéM Ha IEepBBIX CTPAHMIIAX HCXOJHOH M KOHEUHOM
TIaIKy J1e/1al0TCs COOTBETCTBYIOLIME 3aIIUCH.

3.4. Ilpm BOCCTGHOBIEHUM CTYyJEHTa, OTYHMCIEHHOTO W3 YYWIWIIA,
MIPOJO/IKAETCS BeJACHHE JIMIHOro jaena, chOpMHUpPOBaHHOTO paHee. B nuuHoe neno
CTyJIE€HTa BKIIOYAETCs 3asBlieHHE HA BOCCTAHOBJICHHUE JJISI MPOJODKEHUS 00ydeHus,
KOIHS TpHKa3a O BOCCTAHOBJIEHUH, WHAWBUAYAIbHBIM Yy4eOHBIM I1aH (IIpU
HEOOXOIUMOCTH).

3.5. Bo BpeMs oOyueHHs B TUYHOE [EJIO CTYIEHTa NOOABISIOTCS CIENYIOIIHe
JOKYMEHTBI:



- KONMsS CTPaxoBOIO CBUJAETENBCTBA TIOCYJIAPCTBEHHOT'O II€HCHOHHOTO
CTpaxoBaHUs (BKJIAAbIBAIOTCS B JINYHOE JIENIO B TEUEHUE MIEPBOr0 Mecsia 00yIeHHS B
YUUTIUIIR);

- xoriua MHH (BxianpIBaroTcsi B JIMUHOE [€J0 B TeUEHHE IMEPBOTO Mecsila
o0ydeHHUs B yUHIuIlle Win He mo3aHee 10 gHel mocine nonyueHus);

- KOIMS CHpaBKW oOpraHa COLUMAIBHOHN 3alllUTHl HACENeHWS Ha IIOIydeHHE
COLMAIbHON cTumeHauu (Ansg nHy, oOydarolIuxcs 3a cueT CpPeAcTB OrojKeTa
PecrryOmuku JlarectaH H HMEIOIIMX MPaBO Ha I[IONyYE€HHE TOCYHapCTBEHHOM
COLMAJILHOM CTUIIeHAMHU) (BKJIAIBIBAIOTCA B JIMYHOE Aesio B TeueHue 10 gHEH moce
W3/1aHUS [IPEJIOCTABIICHU );

- BBITMCKA M3 IPHKA30B [0 AAHHOMY CTYJIEHTY O 3aUUCJCHUM, OTUYHCICHUH,
nepeBojie, MPeIOCTaBIeHUN aKaJIeMHYeCKOr0 OTIIyCKa, TTOOMIPEHHH, B3BICKAaHUM 3a
BECh Iepuo]; o0y4ueHus (BKJIaIbIBAlOTCS B JMYHOE Aesio B TeueHue 10 mHeW mocie
W3/1aHus NIPUKa3a);

- NIOJIJIMHHUKY JIMYHBIX 3asBJICHUN O BbIIAa4Y€ TOKYMEHTOB M3 JIMYHOTO JieNa 3a
BECh IEPUOJ] OO0ydeHMs (BKJIAABIBAIOTCS B JIMUHOE JIEJI0 HEMOCPEICTBEHHO IIOCye
MOIYYeHUs );

- KOS BHIAAHHOTO CBUJIETEIHCTBA O JOJDKHOCTH CIIYXAIero (BKIIaIbIBaeTCs
B JIM4HOE Nles1o He no3auee 10 gHel mocite BeIIauX (ITpH HAJTHYHH));

- 3K3eMIUIIp chpaBkd 00 oO0yueHUHM (ecau TakoBas 3allpalliBaeTCs
CTYJICHTOM);

- BBITIOJTHEHHBIM MHIWBUAYATbHBIM y4eOHBIH IulaH (BKJIaJbIBAeTCS B JIMIHOE
neno He no3aHee 10 aHelH mocie BRIITOIHCHMS ),

- He MeHee 2 ¢oTorpadui 3x4;

- IeHCTBYIOIIE JOKYMEHTHI (KOIMU TOKYMEHTOB), TOITBEPIKAAIOLINE OCOOBIH
cTaTyc oOy4aromierocs (Ipy HaTU4YUK).

3.8. Ilpn oTumcneHun 00y4aromIerocs U3 YUUIUIIA B INUHOE J1€JJ0 BHOCSATCS:

- BBIITHCKA U3 MTpHKa3a 00 OTYUCIICHUN;

- CTyJIeHYeCKUH OUIIeT U 3a4eTHAs KHIKKA;

- 3K3eMILIAp cnpaBKy 00 o0ydeHuu (IpY OTYUCIEHUHU JO OKOHUAHUS 00ydeHUs
WIK OpU TIOJyYeHUH HEYAOBICTBOPUTENBHON OLIEHKM MO UTOTaM IocyAapCTBEHHOR
HWTOTOBOM aTTeCTAIlNH);

- Komusl JOKyMeHTa 00 oOpa3oBaHMM, [OJIY4YeHHOIO B YUYMJIMINE, U
IPUJIOKEHHS K HeEMY (IIPHU OTYMCIICHUH B CBA3M C OKOHUaHUEM OOyUYeHNs).

4. XpaHeHue JHYHBIX e/

4.1. Jluynple Oena oOydarolMxXcs XpaHITcs B OTAeNbHOM Iikady. JlocTynm k
JUYHBIM JIeJlaM HMMEET TOJIbKO PabOTHHMK, OTBEYAIOIIMI 3a BENEHUE U XpaHEHue
JIMYHBIX A€M CTYAeHTOB. {51 MpeaoTBpalleHus JOCTyNa K IUYHBIM JejlaM TPEThbUMHU
JULIAMH, [Kad ¢ TUIHBIMU AellaMU 00y4arolIuXcs JODKEH 3aKPhIBATLCSA Ha KITHOY.

4.2. IlpaBo mocTyma K JOKyMEHTaM JIMYHOIO Jeja CTYJEHTa TaKXe HMEIOT
JTUPEKTOp, 3aMECTUTENIM IUPEKTOpa, a TaKXe KIIACCHBIM pPYKOBOIWTENL W HHBIE
JOJDKHOCTHBIE JIMIIA VUMIIMINA, €CIM 3TO HEOOXOAMMO Ui BBIIIOJHEHUS HX
(GYHKUHOHAIBHBIX 00513aHHOCTEH.



4.3. NI3psiTHe JOKYMEHTOB (KOIUH JTOKYMEHTOB) W3 JIMYHOTO Jelia BO3MOXKHO
JUIIb HAa OCHOBAaHWM IHCBMEHHOIO 3asBIEHHS OOy4YaroIIerocs WM MO 3alpocy
IIPaBOOXPAHUTEIBHBIX OPraHOB C YBEIOMIJIEHHS COTpPYAHMKA, BEIyIIEero JIHUYHbIE
nena.

4.4. B cnyyae yTpaTrhl/IIOpYX JTHUYHOTO Jiejia O0YYaromerocs 1Mo KakuM-1ubo
MpUYrHaM, pabOTHHUKOM, OTBETCTBEHHBIM 3a paboTy C JIMYHBIMH JellaMy,
cocTaBisieTcs akT 00 yTepe/NOp4yd JUYHOrO Jena U (opMUpyeTcs HOBOE JMYHOE
JEIO.

4.5. Jlnunsle nena oOydaromIKXcs, 3aKOHYMBIINX 0Oy4eHHs (HE 3aBUCHUMO OT
IIPUYUHBI), IEPEIAOTCsl Ha XpaHEeHHUE B apXUB.
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